APPLICATION FOR LEAVE
Ministry of Agriculture, Food and Forests

Name: .......cooovvviiiiiieeene Ministry: ........cooeviiiiii
Position/Level: ..................... DIVISION: ...
Salary: ........coooiiiii

I hereby apply for............... days (Annual/Maternity/Casual / Study Leave/

Day Off/ Special Leave with pay/
Special Leave without pay)

From ... 10
Address whilst on leave Reason(s) for L eave:
Email address: ...........cccoooeiiininnn Signature: ..o,
Date: ...
For Official Use
CurrentLeaveBalance ..................cooeeeeiinnnn. (excluding this application)
Annual: ... DaysOff: ...
Matermity: ........ccoevvereenieenn.. Special Leave withpay:..............cc.cceeeuinns
Casual: ......covvvveiiiiiiieiieen Special Leave withoutpay: ..............ccoeveenennn.
Paternity: ...........cooeiiiiiinnnnn. Recorded by: ........ccoooiiiii
Recommended by: ..............cceeeininils Date: ...cooeviviiiiiiiiein
Head of Division
Approved by ..o Date: ..o
CEO for MAFF

For Senior Officers where Ministerial approval is required

Recommended by...................... Date: .......ooviiiiieiiin
Designation...............ccceevenn Date: ..o
Approvedby: ... Date:...cooovvviiiiiiin

Hon. Minister




